
Travel Addendum Form 
 

(Attach to your Procurement Card Voucher) 
 

For each Travel Related Charge on your Travel Procurement Card, please provide the following information. 
 
 

 

 
Traveler’s Name __________________________________ 
 
SS# ____________________________________________ 
 
Destination ______________________________________ 
 
Dates of Travel ___________________________________ 
 

 
Line Item #(s) ____________________________________ 
 
Traveler’s Name __________________________________ 
 
SS# ____________________________________________ 
 
Destination ______________________________________ 
 
Dates of Travel ___________________________________ 
 

 
Line Item #(s) ____________________________________ 
 
Traveler’s Name __________________________________ 
 
SS# ____________________________________________ 
 
Destination ______________________________________ 
 
Dates of Travel ___________________________________ 
 

 
Line Item #(s) ____________________________________ 
 
Traveler’s Name __________________________________ 
 
SS# ____________________________________________ 
 
Destination ______________________________________ 
 
Dates of Travel ___________________________________ 
 

 

Line Item #(s) ____________________________________ 
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