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Frequently Asked Questions

Where can I find the Justification form?

The justification form can be found here: http://www.uiowa.edu/~fusga/docs/Justification%20Form.doc .  This form should be used until the systems are modified to allow the justification to be provided within each system.
Where should the hard copy be maintained?

When a system doesn’t provide the opportunity to include a justification, the hard copy should be maintained in the departmental grant file.  Grant Accounting may request a copy of the Justification form at any time.

Will justification be required for costs transferred off fund 500/510?

Justification will not be required for cost transfers to move expenditures off of Fund 500 or 510.  It is important though, that if a cost is determined to be unallowable that it is moved off immediately. 

Who approves the appropriateness of an expenditure?

A delegate may approve a cost transfers, but it is expected that the PI is aware of the expenditure and concurs with the cost transfer 
Who is considered a delegate?

A delegate is anyone in a department who has been given the responsibility for initiating cost transfers.

Will separate justification be required for every cost transfer?

Yes, unless approval is obtained from Grant Accounting.  If approval is obtained from Grant Accounting, the justification for the group of transactions must be submitted to the Grant Accounting Office in advance of the entries. 

What should I do with expenditures for an award where the award notification hasn’t arrived yet?
If appropriate, Advance MFKs can be requested and established.  In cases where an Advance MFK would not be appropriate, the expenditures should be charged to and remain on a departmental account until the award notification is received.  It would not be appropriate for the expenditures to be charged to another sponsored project account.

I want to set up an advanced account, what should I do?

More information on advance accounts (or advance MFK’s) can be found here: http://research.uiowa.edu/dsp/main/index.php?get=advacct&PassToURL="advance" 
If I have to make a change of status request for an individual effective back to the first day of the current month, will I be required to provide a justification?

No.  You would only need to provide a justification when the transaction creates a retro-active accounting adjustment.

Do distribution type charges (phone, copier, etc.) require a justification?

Transactions that are distributing these types of costs on a timely basis (ideally, within the next month) do not require a justification, but the department should maintain a log or other tracking mechanism that documents how it was determined that these charges were allocable to a particular sponsored project.  
Justification is required in the following situations: 1) Costs distributed well after the occurrence of the original entry; 2) Costs distributed to a sponsored project that has already expired; 3) Costs distributed for which the department has not maintained separate documentation in the form of a log or other tracking mechanism. 
