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The purpose of this memo is to communicate upcoming changes to the biennial physical inventory
process. As you know, University policy requires that a physical inventory of University-owned
assets be completed every two years. The process is coordinated by Charma Wenck in the Property
Management Office and the actual physical inventory is performed by the department to which the
equipment is assigned. These assets include the following:

Moveable equipment
Art work

Computer software
Untaggable assets

Beginning in January 2011, the physical inventory of moveable equipment will be conducted by an
external consultant, Hirons & Associates. The Property Management Office will continue to play a
key role in interacting with University departments and Hirons & Associates. Please note that this
change applies to the physical inventory of moveable equipment only. Departments will continue to
perform physical inventory of art work, software and untaggable assets.

We will be sending you additional information in early January about coordination and
communication to ensure a smooth transition to this new process.

If you have any questions, please contact LeAnn Meeks at leann-meeks@uiowa.edu or 335-0103.




