Please Contact your IT System Administrator for installation

Copy Center 3 at PBB Xerox DocuTech 460 with
accounting driver installation instructions

Prior to installation, drivers may be downloaded from
www.printing.uiowa.edu and extracted to hard drive

1. Click Start, select Printers and Faxes
2. On Printers and Faxes window, click Add a printer. Click Next
3. Select Local printer attached to this printer option. Click Next

Add Printer Wizard

Local or Network Printer
The wizard needs ta know which type of printer toset up.

Select the option that descnbes the prinker you want touse:

(2) Local printzr attached ta this computer
[ ] Automatically detect and install my Plug and Play printer

() A metwark prinker, or a printer attached b another computer

To zet up anetwaork prnter that iz not attacked to a pint server,

L.
y Lize the "Lacal printer' aptian.

[ < Back ” flewt > ][ Caticed ]

4. Select Create a new port, choose Standard TCP/IP Port, click Next. Click Next

Add Printer, Wizard

Select a Printer Port
Computers commuricate with prinkers thraugh parts,

Select the port you want pour printer to use. [ the portis not listed, pou can cieate a
rew port,

(O Use the folloveing port:

(%) Create a new part:
Type of part: Standard TCPAP Part




5. Enter IP Address 128.255.244.156 to Printer Name or IP Address field. Click Next,
then Finish

Add Standard TCPJIP Printer Port Wizard

Add Port
Far which device do you want to add a port?

Enter the Printer Mame or [P addiess, and a port name for the desired device.

Prinker Name ar |P Address: 128.255.244. 154

Part N ame: IP_128.255.244.156

[ < Back " Wewt» I[ Cancel ]

6. Click Have Disk... and browse to the folder you extracted the downloaded driver files
to, click Open. Click OK, then Next.

7. Enter DC460 Copy Center (Small) for Printer name field. Answer No to “Do you
want to use thisprinter as the default printer?” Click Next

Add Printer Wizard

Mame Your Printer
Tou must azsign a name bo this printer,

Type a name far this printer, Becaure some programs do not suppart prinker and server
name combinations of more than 31 characters, it s best o kesp the name as short as
piossible,

Prirter name:

DICAE0 Copy Center [Small]

Do you wart to use this printer as the default prinker?

e
(#) No

l < Back ” Mext > ][ Cancel ]

8. Select Do not share this printer. Click Next
9. Answer No to “Do you want to print a test page?” question. Click Next



10. Click Finish. Select Continue Anyway to ignore Windows Logo testing. Windows
will install

driver files.

11. Open Printers and Faxes window (Start [” Printers and Faxes), right-click on
DC460 Copy Center

(Small), choose Properties.

a. Click on System Configuration tab, check Tray 6 (High Capacity) and Standard
Finisher. Click Apply

& DC4s0 Copy Center (Small) Properties

General | Shaiing | Ports | Advanced | Secuity| System Configuration | About

Imstallable Options Papet in Thiz Device
D ocument Centre 490/450,M470ME0 5T Faper Tray:
[ Tray & [High Capacity) |T[a"" L j
W Mow Containg
¥ Standard Firizher |8,5 % 11" Letter j
L

Feed Onientation:

t’i‘Dn [P

[ 0K ] [ Cancel ]
b. Click Advanced tab, check Start printing after last page is spooled. Click Apply

General | Shanng | Ports | & dvaticed |Securit_l.4 Syatem Configuration | About

(%) Always avaiable
() Awailable from | | | |

Pricrity:

Driver. | erox DIC 430/480/470,460 P53 v | HewDiver.. |

(%) Spool print documents w0 program firishes printing faster
(%) Start printing after last page is spooled
() Start printing irmmediahely

() Print directly to the printer

[ Hold mismatched documents

Prirt spooled docurnents first

[ keep printed documents

Enable advanced printing featunes

[ Frinting Defaults l[ Frint Processor ][ Separator Fage ]

[ ak. H Cancel ]




c. Click General tab, click Printing Preferences... at bottom

1. Click System Configuration tab, make sure Tray 6 (High Capacity) and Standard
Finisher options are checked

J- Click User Preferences tab, check Enable Accounting option, also check Conceal
User

ID and Conceal Account ID. Click OK (twice)

& DC460 Copy Center, {Small) Printing Preferences

Paper/Output D acurment Dptiors Image Options Lavyaut ™ atermark,
Faonts PoztScpt User Preferences Syztem Cenfiguration About
Centretare Monitaring FPaper Size
I | Custom Sizes... |
Default Size:
|85 111" Letter |
Accaunting
E ¥ Enable Accounting
[ Save fccounting Codes
W Conceal Uzer ID [
v Conceal Account (D [=)
ot ) [ coes ]

k. It is necessary to do step j again for the Enable Accounting option to be saved: right-
click DC 460 Copy Center (Small), select Properties. Click Printing Preferences...,
click User Preferences tab, check Enable Accounting option again, and click OK. Click
OK again to finish



