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PReq & Catalog Process FlOW PS-PeopleSoft PA-Purchasing Agent

PO-Purchase Order SC-Shopping Cart

/ Purchase Requisition - (PReq) \ / Catalog Orders \

Order <$3001 Department creates PReq Stock items on contract Department creates Non-stock items on
and sends to Workflow sourced from Stores Catalog Order contract from vendor
Item sourced from | Item sourced from
] Warehouse Vendor
PRegs assigns PO# Order
after Departmental $3001-$24,999 7
approval .
i PReqs assigns SC#
and Stock ID # PReqs assigns SC#
After Departmental T
approval PReq routed to Amount Amount
PA A under Threshold over Threshold
v Loads to PS for Vendor for Vendor
- } inventory automatic
PA reviews, edits, _ Order replenishment
approves PReq (PA bids S5k
order if needed) oR . Red IDF
: egs assigns Req
$ PR(le?qesqa"s:)s;gns and Dept. sends to
PR e PO aft Item sourced from Workflow
eqs assigns after .
Purchasing approval PA routes to Purchasing Warehouse (Picked) I v
Manager/Director for and shipped After Departmental
approval PReq loads to PS approval PReq routed to
which creates PO PA
PRegs assigns PO# after #
Manager/Director _ _ PReq loads to PS which
approval Catalog Order form is used for Items Sourcing creates a PO
from a Warehouse and Items Sourcing from a
Vendor that have a PeopleSoft Ul Item number.
4 You will be able to place orders for items without
PReq loads to PS which creates PO knowing or caring if they are stocked in the
warehouse or purchased from an external vendor. 44
* The system_ will mak_e_ t_hls determination and Department receives email PO is created
; ; ; create multiple requisitions when necessary.
Department receives email PO is
created
v ,
Vendor receives PO via fax/ Vendor receives PO via fax/email
email from Purchasing next day from Purchasing next day
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